
A Fresh Look 
at Time and Labor Management 

Thanks for joining, today.

The webinar will begin shortly.



Agenda
• Core Components of TLM

• Tips and Trends

• New Features

• Q & A

Reminder: The webinar will be recorded for your convenience.



Core Components



Punch / Time Capturing Options

Web Clock Mobile App Timesheet Entries



Punch / Time Capturing Options

Kronos InTouch Synel Synergy  NoahFace (NEW)



Attestation

A series of Yes/No Questions prompted to employees at time of clock in, out, or when submitting 
their timesheet. 

Responses can trigger email notifications or prevent employees from punching in.

Common Examples:

• COVID Health Screening

• Attestation of Breaks

• Safety Related



Timesheet Options

Start / End Timesheet: Pay Period View



Timesheet Options

Start / End Timesheet: Daily View



Timesheet Options

Bulk Hours



Workflows, Approvals, & Notifications

Timesheet Approvals: 
• Timesheet Submission > Approval(s) > Ready for Payroll

Time Off Requests:
• Time Off Request Submission > Approval(s) > Added to the TS

Timesheet Change Requests
• Change Request Submission > Approval(s) > Modifies TS

Common Notifications:
• End of Pay Period

• Request Submitted / Approved / Rejected



Pay Calculation Rules

Over 100+ Rules and countless variations

• Overtime: Weekly, Daily, Pay Period etc.

• Shift Premiums / Differentials / Holiday Pay

• Rounding Rules 

• Lunch Break Deductions

• Exceptions



Pay Preparation

Groups and Maps Time Records to Payroll 
Earning Codes

Can also be used for defining hours based 
accruals.



Time Off Benefit Accruals

Track Time Off Balances

• Hours Based

• Tenure

Compliance with:

• City / State Rules 

• Company Policies



Time Related Profiles

Pay Period Profile – defines Pay Period

Timesheet Profile – defines Timesheet and Validation Rules

Holiday Profile – defines holiday and hours

TS Auto Population Profile – defines what auto populates on a timesheet (like 

Holidays or Schedules)

Pay Calculation Profile – defines calculation of time

Pay Prep Profile – defines payroll mapping



Time Keeping Process

Timesheet

•Punch Collection / 
Auto Population

•Timesheet Profile

•Holiday Profile

•Pay Period Profile

Time Calculation

•Pay Calculation Profile

Time Approvals

•Timesheet

• Time Off

•Change Requests

Time Processing

•Mapping Time to Payroll

•Pay Prep Profile

•Accruals (Hours Based)



Tips and Trends



Setup The New Dashboard (Home)

Improve Navigation

Bring Focus to key 
Tasks / Reports / Charts

Create different 
dashboard profiles for 
employees, managers, 
admins, etc.

Refresh the experience 
on both Desktop and 
Mobile



Reminder Notifications

Are managers forgetting about pending requests or not prioritizing 
them?

Add email reminder notifications, that remind them by the hour, 
day, or week of pending requests.

Let the system send reminders, so you have fewer pending requests 
during payroll processing.



Use Extra Pay

Common Extra Pay Uses

• Expense Reimbursements

• Cash Tips

• Bonuses / Commissions

With Document Storage, have employees/managers 
upload supporting documentation to their timesheets.  

Extra pay gets approved with the timesheet and maps to payroll!



Time Reports

Time Allocation vs Calculated Time

Time Allocation – Reports related to the information entered on a 
timesheet.  Does include summary info related to rates, hours, and 
exceptions.
Popular Report: Detailed Hours

Calculated Time Reports – Reports related to information calculated 
as result of the pay calculation profile (Regular, Overtime, etc.)
Popular Reports: Detailed Calculated Time & Calculated Time Summary



Go Mobile

HCMToGo Mobile App

• Biometric Login Options

• Mobile Punching w/ Geo Fencing Options

• Push Alerts

• Employee Self Service
• Request Submission

• Manager Self Service
• Approvals, Reports, etc.



New Features



NoahFace Time Clock

Catch the wave of the future, 
using facial recognition technology 
for clocking in and out.

iPad Kiosk with the NoahFace App
>Syncs Employee Info
>Sends Punch Data

Additional Options:

• Thermal

• Touchless Punching

• Simple Cost Center Changes



Wages On-Demand (Spentra)

Give employees instant access up to 50% of their net earned wages 
for $1 per $100 requested.

High Value Benefit

Integrated Solution 

Minimal Administrative Effort

Uses Spentra Visa Payroll Card

Note: Must have both TLM and Payroll



Time Off Request Document Uploads

Need supporting documentation for certain time 
off requests?  

Require employees to attach supporting 
documentation to a time off category when 
requesting it. (Or make it optional)

Note: Document Storage is required to use this feature.



New Timesheet

Fully Responsive

Quicker Load Times

New Additional Configuration Options:

• Column reordering

• Metrics

Upcoming Enhancements:

• Optional Expand/Collapse feature

• Time Entry Actions to follow the time entries



New Timesheet: Highlights



New Timesheet: Highlights



New Timesheet: Highlights



New Timesheet: Highlights Bulk Hour



Thank You!

Further Questions? 
Contact mypayroll@paynorthwest.com


