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Why do we have a new UI?

• User-friendly

− Requires less training and explanation

• Consolidated

− Cleaner look with more space dedicated to needed 
information and less to options

• Data Visualization

− Charts and graphs add a visual element to your reports

• Responsive

− Consistent experience across all devices



The Toggle Button

Start exploring the New Look 

by clicking the 

“Try Our New Look!” button.

Then toggle back as needed 

by clicking the

“Back to Classic” button.



New UI Navigation

In classic UI, menu was 

distributed across the top.



New UI Navigation
This is the new menu Icon

Use the        to close the menu

Use the        to pin the menu open



New UI Navigation

• Classic UI had a distributed 

horizontal layout.
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New UI Navigation

• New UI has a consolidated 

vertical layout.
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Start Menu = Favorites

Start displayed configured 

favorites in classic UI.

Same configured favorites now 

found in Favorites tab.

Easily customize your favorites the same 

as you would in the classic experience.



My Account = My Info

My Account held 

information specific 

to the user.

This information is now 

located in My Info.



Manager-related Tabs = Team

My Employees, Scheduler, 

Recruitment, Manage Time, and 
Manage Payroll all held manager-
related items.

Manager-related items 

are now located under 
Team.



My Reports

My Reports held a variety 

of reports specific to 
different modules.

These same reports are now found under My 

Info, or can be found under Team within each 
module category.



Company Settings

Our Company and Company 

Settings is where most company 
configuration and administration was 
located.

Company administration tasks are 

now located under the Admin tab. 



Search
Now it’s located at the top of 

the system menu on the left.
System Search was 

located in upper right of 
screen.



Breadcrumbs

Breadcrumbs displayed across the 

top in classic.
Now they display upon 

hovering over a page title.



Account Options

Account options such as logging out or 

opening a new window were located in top 
right corner.

Same options are now located at top 

of system menu.



Classic Dashboard

Classic Dashboard experience 

available at bottom of menu.

Home is the new dashboard experience.



New UI Dashboard (HOME)

Home tab displays quick 

information widgets.

My Dashboard is a

hub for report charts.


