
New UI Before and After 
Reporting Quick Guide



New UI Reporting Highlights

• Same general reporting options are available.

• With just a few clicks, add a visual element to your data 

using charts and graphs.

• All saved reports from classic carry over into the new 

experience



Classic Report



New UI Report: Clean and Consolidated



Pages and Rows

Able to select rows 

per page and 
navigate between 
pages.

Same location, but rows per 

page option shown upon 
clicking the word Page.



Saved Views

Was located in 

upper right side 
of screen.

Now located in upper left of screen next 

to pages and rows.



Select Columns & Ellipsis

Select Columns allowed user to add or 

remove columns of information to the report. 

Add/Remove columns offers same features, 

but is accessed via the ellipsis.

View settings and Export/Print 

options have also been relocated to 
the ellipsis menu.



Column Filters
Column filters are all visible at 

the top of the column 
regardless of use.

This has not changed, but there 

are more options to access filters



Column Filters: Expanded options

Quickly set or clear value filters on 

multiple columns by clicking the pill 
icon.



Sorting

Sort ascending/descending

Sort ascending/descending



Grouping

Group results by this column

Group results by this column



Removing Columns

Remove column

Remove column



Charts & Graphs
To add or view charts 

select Charts & Data. 



Charts & Graphs

Select the ellipses and 

click Add Chart



Charts & Graphs

Choose your chart type, 

Data, Display, and Title.  
Then click Save

Important Note: Data options available in the chart 

are based on visible columns in your report data



Charts & Graphs: Pie Chart Example


