New Ul Before and After
Reporting Quick Guide



New Ul Reporting Highlights

« Same general reporting options are available.

« Withjust a few clicks, add a visual element to your data
using charts and graphs.

 All saved reports from classic carry over into the new
experience
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Classic Report

COMPANY
lggg -Demo - 3:10 PM (Pacific) Feedback g Katie Prosper 9 TRY OUR NEW LOOK!
- My Account My Employees Scheduler Recruitment Manage Time Manage Payroll My Reports Our Company Company Settings Q
BACK  Home > MyEmployees » Employee Information SELECTED EMPLOYEES ~ HIREEMPLOYEE  UTILITIES
RowsOnPage 200 ~ 37 Rows ) Refresh Data W) Full Screen  Admin Employees £} Settings ~ Y Filter ~ SSelect Columns 1, Export
Employee Filter: xl All Employees Custom Filter:
DEPARTMENT(1) EMPLOYEE ID FIRST NAME LAST NAME EMPLOYEE STATUS UNEMPLOYMENT STATE DATE HIRED
= starts with starts with ~ starts with I= ~ = ~ = ~
Terminated
— o
By y Admin 0026 Allison Booton Active WA 03/04/2002
&y f Customer Service 0010 Andrew Fizer Active WA 02/12/2003
E &P Call Center 555 Anna Bell Active WA 11/13/2018
F‘.l § Call Center 0018 Ashley Adams Active OR 07/17/2018
ﬁ y Customer Service 0029 Bill Loss Active WA 03/10/2005
gy f Call Center 38 Caitlin Sullivan Active WA 01/01/2017
2 & Customer Service 39 Caitlin Sullivan2 Active WA 01/01/2018
&y & Customer Service 40 Caitlin Sullivan3 Active WA 01/01/2019
&y & Admin 0001 Cathy Watts Active WA 03/01/2005
gy f Call Center 0013 Cherly Lee Active WA 11/03/2003
&y & Admin 41 Dana Tenorio Active WA 04/03/2012
&y & Call Center 0011 Dave Geiger Active WA 08/16/2004
&y é Admin 0015 Debra Neilson Active WA 01/05/2004
E & Call Center 0025 Eva Amontis Active WA 01/05/2004
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New Ul Report: Clean and

onsolidated

COMPANY

lego

4 Employee Information

jof 1

1-37 of 37 Rows

Saved: Report Name ¥

MY TEAM

Y

i Columns (1) ® Y (1)

B~

Department(1) Employee Id 4 First Name Last Name it Y Employee Status Unemployment State
= v starts with v starts with A starts with 1= v = ~| 9
Terminated
-
OR & Admin 0026 Allison Booton Active WA 03/04/2002
O&BR & Customer Service 0010 Andrew Fizer Active WA 02/12/2003
D 5 & Call Center 555 Anna Bell Active WA 11/13/2018
D 2 & Call Center oo18 Ashley Adams Active OR 07/17/2018
OBR & Customer Service 0029 Bill Loss Active WA 03/10/2005
OR & Call Center 38 Caitlin Sullivan Active WA 01/01/2017
D 2 & Customer Service 39 Caitlin Sullivan2 Active WA 01/01/2018
D E & Customer Service 40 Caitlin Sullivan3 Active WA 01/01/2019
OR & Admin 0001 Cathy Watts Active WA 03/01/2005
OR & Call Center 0013 Cherly Lee Active WA 11/03/2003
D By -.y Admin 4 Dana Tenorio Active WA 04/03/2012
D F & Call Center o001 Dave Geiger Active WA 08/16/2004
OR & Admin 0015 Debra Neilson Active WA 01/05/2004
O®R & Call Center 0025 Eva Amontis Active WA 01/05/2004
D Y -.y Customer Service 0003 George Allerton Active WA 03/06/2001
= - m " 4 oo o Ans: I 07080017
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page option shown upon
clicking the word Page.

Pag es and ROWS Same location, but rows per J

—a

BACK Home @l My Employees » Em < Egl e Information

Rows On Page | 10 -~ Showing: 1-10 of 34
10 . Eage 1 of 4 » 1-100f34Rows &

. @ :MPLOYEE ID [s

20 -

Able to selectrows o 10 v | 1000
per page and -
navigate between 100
r
pages. R . _
T =X 200 B & 1033
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Saved Views

Now located in upper left of screen next

VIEW SELECTED EMPLOYEES  HIFSE RPN to pages and rows.
'W, Full Screen [ Default ] l I} Settings v Y Filter
\ 1 of4 ¥ 1-10of34Rows Saved]| Cost Center 1 vJ
= + Cost Center 1 \ = —
IN PAYROLL \ EMPLOYEE STATIL
oo 8 | — S
o N 1= |
All . i \,\ : & 1000 A/ Cost Center 1
\ Terminated | Default
\ s 1028 A¢ (Default) @
‘ Was located in s 1033 At Hourly Only
es . . 1
upper right side > 003 At
Yes | ;
of screen. L 1004 ol My saved views >
Yes ! !
2 1005 Bruce.Giles Bruce
Yes No Active
.'c;: 1006 Chad.Small Chad
Yes No Active
2 1027 Clair.Tillman Clair
Yes No Active [ ] 10NR Curt Grose Curt
Yes No Active
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Add/Remove columns offers same features,
but is accessed via the ellipsis.

Select Columns & Ellipsis —==m——s_"

i Columns (1) & Y (1) V\K[-"
Select Columns allowed user to add or m o
. . elres
remove columns of information to the report. . -
No Actiy )
] Save View As...
Mo Actid
X Settings Y Filter ~ = S Select Columns 1 Export No Actil Manage Views...
~ A @ No Acti Add/Remove
- - ] Columns...
EMPLOYEE STATUS EXTERNAL ID No Acti Jm
No Acti
" I= . - - ) Export...
No il
Terminated B /:W Export Settings...
Print...
Active View settings and Export/Print Deliver With
. Payroll...
options have also beenrelocated to
the ellipsis menu. Manage Email
chedules...
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Column Filters

Column filters are all visible at
the top of the column
regardless of use.

— Page, 1 |of 1-370f37Rows  Sg
v L e x |l
LAST NAME COST CENTERS(1) ) E
o B Cost Center(1) v
starts with e = ~ = ~
= A 4
Edwards St. Louis Hourly
Wilcox Indianapolis Hourly /
Harrell St. Louis Hourly This has not changed, but there
Decker Chicago Hourly are more options to access filters Admin
Edwards 5t. Louis Hourly I TTIL 2 Customer Service
Giles Indianapolis Hourly
o ’ Call Center
Small Indianapolis Hourly D EI‘ o
Ti i ] G £ Call Center
illman Chicago Hourly 3 § as
Gross 51. Louis Hourly — —
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Column Filters: Expanded options

‘ ’I Filters X Community Help Feedback @ !.o @

Glohal Column

Quickly set or clear value filterson .
multiple columns by clicking the pill Flee e
. Empl Id
Icon. |rlipoyee | | | Tr Columns (1) @ Y (1) A LLL]
Cost Centers(1) Username w | i1t Y Employee Status - Externd
St. Louis Hourly | - M | | | No Active
Indianapolis Hourly Firet Name | No Active
starts with - | | |
St. Louis Hourly No Active
Last Name
Chicago Hourly | | | No Active
starts with - L
St. Louis Hourly No Active
Cost Centers(1) L
Indianapolis Hourly | N J}]J | | No Active
Indianapalis Hourly Pay Type | No Active
Chicago Hourly | - . | | | | No Active
St. Louis Hourly ! In Payroll | No Active
Chicago Hourly ! All v | No Active
! Locked |
All -

Employee Status
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Sorting

Last Name w | it Cost Centers(1) - Pay Type -
2 X 3 X < . _
LAST NAME V5T CENTERS(1) PAY TYPE Fewaras St bouis _ Clear Filter
\ Wilcox Indianapolis Column Filter
starts with - , - N - Harrell St. Louis . ‘ = A |
Decker Chicago
_.... Sort ascending/descending e | | |
Giles Indianapalis
Wilcox Indianapolis Hourly Sl Indianapolis |
Harrell 5t. Louis Hourly Tillman Chicago '
) Sort Ascending T
Decker Chicago Hourly
Edwards 5t. Louis Hourly Sort ascendlng/d escendlng r Sort Descending
Giles Indianapolis Hourly Remove
Small Indianapolis Hourly Group
Tillman Chicago Hourly )
Column Settings...
Gross 51. Louis Hourly
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Grouping

. X
LAST NAME

starts with -

Edwards
Wilcox
Harrell
Decker
Edwards
Giles
Small
Tillman

Gross

Group results by this column

. —
COST CENTERS(1) PAY TYPE Feeres
Wilcox
= - N - Harrell
Decker
- Edwards
St. Louis Hourly
Giles
Indianapolis Hourly Small
5t. Louis Hourly Tillman
Chicago Hourly Gross
: Holloway
5t. Louis Hourly
Indianapolis Hourly

- it Cost Centers(1)
St. Louis
Indianapaolis
St. Louis
Chicago
St. Louis
Indianapalis
Indianapaolis
Chicago
St. Louis

Chicago

- Pay Type -

Clear Filter
Column Filter

- " |
CANCEL APPLY

Sort Ascending T

Sort Descending ¥

Remove

wdanzpols vy Group results by this column J"‘ croe

Chicago Hourly

St. Louis Hourly
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Removing Columns

Remove column o pSp—
. X 2 X - _
LAST NAME COST CENTERS(1) PAY TYPE SRS St Louis | Clear Filter
Wilcox Indianapolis Column Filter
starts with - = - N e Harrell St. Louis | ‘ = A |
Decker Chicago
- Edwards St. Louis | ‘ |
Edwards St. Louis Hourly
Giles Indianapalis
Wilcox Indianapolis Hourly Small Indianapolis |
Harrell 5t. Louis Hourly Tillman Chicago -
Decker Chicago Hourly Gross St Louls | Sort Ascending 1
) [TV p— Chicann Sort Descending ¥
Edwards 5t. Louis Hourly I
Giles Indianapolis Hourly Rem ove COI umn ‘ Remove
Small Indianapolis Hourly Group
Tillman Chicago Hourly )
Column Settings...
Gross 51. Louis Hourly
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Charts & Graphs

< Employee Information
Page II| of 1-340f 34 Rows
| Employee Id -
OE & 1000
O®E 1028
O = 1033
0= 1003
OB & 1004
O = 1005
OE & 1006
O®E 1027
O = 1008
0= 1009
OB & 1010
O = 101
ORrR & 1012
O®E 1013
OE & 1014
0= 1015
OB & 1016
O = 1017
OE & 1018
O®E 1019
O = 1020
0= 1021
O®E 1022

Saved: CostCenter 1w

Alan. Edwards
Adil Wilcox
Anel Harrell
AmyDecker
Ben Edwards
Bruce.Giles
Chad.Small
Clair Tillman
Curt.Gross
Danny.Holloway
David Rivera
Elliot Weaver
Fred Ford
Grace Kent
George.Scott
Helen Key
Lilly McBride
Lucy Bray
Luis-Melton
Mario Moses
Mary.Neal
Mike: Turner

Omar Peterson

Bruce
Chad
Clair
Curt
Danny
David
Elliot
Fred
Grace
George
Helen
Lilly
Lucy
Luis
Mario
Mary
Mike

Omar

Last Name
Edwards
Wilcox
Harrel
Decker
Edwards
Giles
Small
Tillman
Gross
Holloway
Rivera
Weaver
Ford
Kent
Scott
Key
McBride
Bray
Meiton
Moses
Nea!
Turner

Peterson

Cost Centers

St. Louis
Indianapolis
St. Louis
Chicago
St. Louis
Indianapolis
Indianapolis
Chicago
St. Louis
Chicago
Indianapolis
St. Louis
Chicago
Indianapolis
St. Louis
Indianapolis
Chicago
Indianapolis
St. Louis
Chicago
Chicago
Chicago

Chicago

M Columns (1) & T (1)

ERd  DataOnly

No Act

No Act

Charts Only

Charts & Data @ f

Hourly Yes
Hourly Yes
Hourly Yes
Hourly Yes
Hourly Yes
Hourly Yes
Hourly Yes
Hourly Yes
Hourly Yes
Hourly Yes
Hourly Yes
Hourly Yes
Hourly Yes
Hourly Yes
Hourly Yes
Hourly Yes
Hourly Yes
Hourly Yes
Hourly Yes
Hourly Yes

No

No

No

No

No

No

No

No

No

No

No

No

No

No

No

No

No

No

No

No

To add or view charts
selectCharts & Data.

T Coumns () @ Y (1) [F@]v ===

it Y Employee Status

Active
Active
Active
Active
Active
Active
Active
Active
Active
Active
Active
Active
Active
Active
Active
Active
Active
Active
Active

Active

3

e
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Charts & Graphs

ooooooooog

< Employee Information

Page E of4 » 1-100f24Rows Saved: CostCenter1w

b

W

[ B s

b1

o

o

l,i
&
3
2
.%,.
l,i

Last Name
1000 Alan. Edwards Alan Edwards
1028 Adil Wilcox Adil Wileox
1033 Anel Harrell Anel Harrell
1003 AmyDecker Amy Decker
1004 Ben Edwards Ben Edwards
1005 Bruce.Giles Bruce Giles
1006 Chad Small Chad Small
1027 Clair Tillman Clair Tillman
1008 CurtGross Curt Gross
1009 Danny.Holloway Danny Holloway

Employee Id by Cost Centers(1)

St Leuis
2 Chicago
13

Cost Centers(1)
St. Lovis: Hourly
Indianapolis Hourly
St. Lovis: Hourly
Chicago Hourly
St. Louis. Hourly
Indianapolis Hourly
Indianapolis Hourly
Chicago Hourly
St. Lovis: Hourly
Chicago Hourly
L) Employee Id by Pay Type
20
25

Employee Id
o 5
Bl ]

Selectthe ellipses and
click Add Chart

T Columns () @ Y (1)

it Y Employee Status

No Active

Select Charts
Add Chart @

Print
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Charts & Graphs

Choose your chart type,
Data, Display, and Title.
Then click Save

l Edit Chart

lon,

|

Employee Id by Pay Type

Employee Id

30

25

5

T

s

o

=)

Hourly

Salaried
B

Salaried

Important Note: Data options available in the chart
are based on visible columns in your report data

X

Chart Type *
- h 11}
— | 1]
— ] III Id “ ]
Data
Category (X-axis) *

Pay Type - | -+

[7] show as a stacked chart

Metric (Y-axis) *

‘ Empleyee Id

Value Calculation *

Count

Chart Display

Category Title (X-axis)
Metric Title (Y-axis)
Category Labels (¥-axis)
Data Labels (Y-axis)

Title *

‘ Employee Id by Pay Type

I EE = Ve

CANCEL SAVE
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Edit Chart X

Charts & Graphs: Pie Chart Example

Chart Type *

= il ¥ €

Data

Employee Id by Cost Centers(1) Category *

| Cost Centers(1) - |

Metric *

| Employee Id - |

St Louis
12 __— Chicago
2 Value Calculation *

| Count - |

Chart Display

Category Title
Metric Title
Category Labels
Data Labels

Title *

Employee Id by Cost Centers(1) |

Employee Id by Cost Centers(1)

CANCEL SAVE

s PAYNW PAYNORTHWEST | FEBRUARY 27,2020 | 16




