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June 2021 "‘

Thanks for joining, today.
The webinar will begin shortly.




Agenda

* Release Overview
* New Views

* New Resources

e Extra Highlights
*Q&A




Overview

*Release Timing: Night of June 24th
*General Improvements

*Refreshed Views
* Timesheet
* Employee Profile
* Time/Payroll Process Steps
* Recruitment Workspaces

*New Resources

* ReadyConnect Panel
* New My Learning (Online LMS)

*Extra Highlights




General Improvements

e Performance Improvements (Quicker Page Load Times)
* Search

* Navigation Bread Crumb

* Theming

* Singularity (Deprecation of Feature Toggles)
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Global S2tup = Look & Feel = System Themes Look & Feel
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Timesheets
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Timesheet

@ Andrewe Fizer 8 [#] 4 May31,2021-June 13,2021 » Open o

Time Entry Extra Pay Exceptions Calc Detail Summary By Day
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* Fixed Date/Schedule

€ Timesheet Edit @ B m m
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Timesheet: Start / End

Header: Name, Quicklinks, Dates, & Status

@ Andrew E. Fizer 2, 4 May 31,2021-June 13,2021 » Open of
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Timesheet: Bulk Hours

Header: Name, Quicklinks, Dates, & Status ® 0 [En m m
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Employee Profile

Thanks For The Feedback!

* Survey Feedback Preferences: split 61% (multi) / 31% (single)

Permanent Single vs Multi column Toggle

Improved Sizing of Information
Widget Size Adjustment Options

Deprecation of Back to Classic Toggle

« Employee Profile B UTILITIES DOWNLOAD PDF m
Peter Rockafeller =~ & Single-Column View
Employee ID: 444 | Hired Date: 13 Nov, 2018 (2 Years, 6 Months, 27 Days) | Q |
£
Main Payroll HR Schedules Documents ACA 2 Edit Tabs
¥ JumpTo « 53 Profiles
L= 7 | v Account Information =
Expand All Username * External ID ~ Simple Profiles
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Two-Factor ‘ ‘ | | Holiday Labor Distribution
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Employee Profile: Single Column

Conflgurable Tabs / . D) single-Column View
Peter Rockafeller Widget Ord Search Widget
Employee ID: 444 | Hired [ \ /108 €1 : raer Q |
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Employee Profile: Multi Column w/ Resizing

My Team = Employee Information

< Employee Profile = UTILITIES DOWNLOAD PDF m

Peter Rockafeller & @ % single-Column View
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Payroll / Time Prep Process



Payroll / Time Prep Process

e Same Process Steps Refreshed View w/ Minor Verbiage Changes
* Jump To Links

* More Visibility to Warnings and Errors

* |nitiate Payroll does not pop up automatically

e Step Order Still Matters
* Mark Step as Complete is still SEPARATE from Step Activity and not Required

* New Progress Bar based on steps marked as complete
e Reports Display in Two Columns Instead of One

e Action Links are below the headers

* Blue Text = Link to Another Page To Review/Take Action
* Blue Button = Popup w/ Corresponding Action (i.e. Initiate Payroll)



Payroll Prep Process (pre-release)

@ Initiate Payroll auto pops up
e Headers of each step are action links
e No progress bar - marking as complete only checks the item off

o F"El'l_f'rl:l“ Prep REFRESH PAYROLL QUICK LINKS

Payrell Prep: Semi-Monthly Regular 07/01/2021

[ Go To Time Prep Initiate Payroll o e Not ted B

[hs v ‘Wl Tin bl e Pargrodl?

Go To Time Prep D6/ 11,2021 - 06/25/2021 { Semi-Manthly )

Creats Type
vl AN CE s saedl Pay P Ratipile -
AN Actren Paygubin -
Employee Related Functions AN wiPST This psaries - NG ted o
£ Pay G | Regpalar
Hire Hew Employes(s)
Edit Employees
Bk '
e Initiate Payroll P e . r
Pezcenn  Cakulabe M -

Pay Statements: 0
Employees: 0




Payroll Prep Process (post-release)

o Jump To section (like the Employee Profile)

e Button to Initiate Payroll (aligns with other process steps)
e Action links are below step headers

o Marking as complete updates the progress bar

< Payroll Prep - Semi-Monthly Regular 07/01/2021

Incomplete
29

o Pre-Processing
Pre-Processing Go To Time Prep
Processing o G0 To Time Prep: 06/11/2021 - 06/25/2021 | Semi-Monthily )

Rewiew
Processing
Employes Related Functions

Hire New Employes(s)

Edit Emplaoyees

Initiate Payrall

Py Statements:

Employees

INITIATE FAYROLL e




Time Prep Process

& Time Prep: Semi-Monthly Pay Period (06/11/2021 - 06/25/2021) = m

Incomplete

0%
JUKMP TO F"a‘j' pel‘iﬁd i UNLOCKED, Please lock to prevent further modification. -
Timeshest Status Timesheet Status

Review Timesheet Status (+) Mark as Complete
Pay Calculations

View Timesheet Status for Review
Records

Pay Period

Pay Calculations
PXRyoll Prep

Reapply Pay Calculations

View Pay Calculations Report

Improved Visibility to Warnings and Errors



Recruitment Workspaces



Recruitment Workspaces

* New View Offers Improved Applicant Review Process

Recruitment > Candidates > Job Applications

€ Tech Support

* Deprecation of Toggle

timothy@applicant.com | Screen Candidate

wv ¥ Jump To « 3| # Quick Actions
V' Hiring Stages Define Stages
o« o I
Resume Resume Screen
Received Candidate REVERT TO THE PREVIOUS STAGE

Job Application

/ADD EVALUATION
QUESTIONNAIRE

Questionnaires
Vv Resume
SCHEDULE INTERVIEW
'9 Stag 9 g 1. upload | ¥, Download © 100% ® | ) Reset
~ [ Applicant Info “
More actions ¥
Education FUNCTIONAL

~ @ Supporting Documents

Last Work Experier

IMA. SAMPLE IV

N Omaha, Nebraska 681 A maximum of 5 files are allowed to be
Recent Jobs Applied {402) 543. selected.
imasampled@rox com

Bookkeeper #167992320

OBJECTIVE: Position in market research o financial analysis where strong techeical s
Status: New ‘nathesatical/statistical backerouad aad problem solving abilties can be applied towards
Applied On: 01/14/2020 the successful achievement of business goals and objectives.

1. Upload Document

No file chosen

PROFESSIONAL PROFILE

well crganized, resourcel and highty motivated with the ability to handle

and producs timely, high quality work, i

«  Strong analytical and buman relations skills; especially effective in helping customers v B Applicant Notes
and associates resolve issues and concems.

PROFESSIONAL SKILLS AND EXPERIENCE @  Nonotes to display
Analysis and Problem Sclving
«  Researched and developed a survey instrument, subsequently used to obtain information Add Note *

from customers regarding fheir satisfaction with products purchased
« Compiled and analyzed statistical data to sdeatify’ potential target markets for fiture sales
and marketing efforts.
«  Completed independent research project on the use of mathematical statistical models as

@ ontrol inspections, analyzed results and developed action plans to
address areas of concem.

Communications and Customer Relations

* Received Customer Service Satisfaction Award for high quality of services provided to

th vendars and customers

d customer imgquiries and sal
stomess, resulting in

Iy represemed company 10 venders and
se i sales in just 30% months.




Recruitment Workspaces

Recruitment = Candidates > Job Applications

€& Tech Support Improved Header Info

Timothy Rodriguez &

Quick Actions
© | New | m tmomy@applicantcom | o (EEENEEED oC

-»| ¥ Quick Actions

“ Hiring Stages Define Stages

T ® * O O O O O C
>
Jump TO LlnkS Resume Screen Interview Candidate Extend Offer Offer Offer Perf
Received Candidate Candidate Mot A Fit Declined Accepted REVERT TO THE PREVIOUS STAGE
Job Application
ADD EVALUATION
. ) QUESTIONNAIRE
Questionnaires
V' Resume
SCHEDULE INTERVIEW
R g " M. upload | ¥, Download © 100% @ | ) Reset
More actions ¥
Education FUNCTIONAL
Last Work Experience ¥4 Supporting Documents More ACtiOﬂS
IMA. SAMPLEIV g PP 9
ag7 I\'o_ﬂmdge Drive
. Omaha, Nebraska 68123 (i) A maximum of 5 files are allowed to be
Recent Jobs Applied (402) 543-1234 selectad.
imasampled@xxx. com
Bookkeeper #167992320 L . . . .
Status: Ni OBJECTIVE: Position in market research or financial analysis where strong technical skifls, A Up|03d Document
) tjls' G mathematical/statistical background and problem solving abilities can be appled towards
Applied On: 01/14/2020 the successfil achievement of business goals and objectives No file chosen
FROFESSIONAL PROFILE
+ Exceptionally well organized, resourceful and highly motivated with the ability to handle
multiple projects and produce tunely, hizh quality work. i
+ Strong analvtical and buman relations skilly; especially effective in helping customers o - ADD| icant Notes
and associates resolve issues and concems.
PROFESSIONAL SKILLS AND EXPERIENCE @  Nonotesto display
. Amnalvsis and Problem Solving
Ap p | ICa nt . E.esea:ched and de:'elo_ped i ’,_ur_\'e:_.' msme?“.t. auh&_equmﬂ}'_l.'-sed t_c\ obtain information Add Note *
om customers regarding their satisfaction with products purchased.

S ummar I nfo + Compiled and analvzed statistical data to identify potential tarpet markets for fiature sales
y and marketing efforts.
+ Completed independent research project on the use of mathematical 'statistical models ag
tools for solving various business problems.
« Conducted qualtty control mspections, analyzed results and developed action plans to
address arsas of concem

Communications and Customer Relations
« Recerved Customer Service Satisfaction Award for high quality of services provided to
both vendors and costomers.




New Resources



I Q (af‘ .ﬁ ke A readyConnect

My Topics  Helpful Links

Ready Connect ®

% Online Documentation

Cross Product

 What is Ready Connect?

* Fly Out Panel embedded within the system
* Role Based (Self Select) & Functionality Enabled

* Tip: Mass Edit Profiles to assign Role Profiles to your employees

* Helpful Links — Online Product Info

HR
Payroll
Scheduler
TLM

* My Topics
e Guides/Job Aids

* Both Platform Provided (uxG / kronos) and PayNorthwest Created
Release Information
Webinars
Other Resources (l.e Year End Checklist)
Product Related Surveys (Anonymous Feedback)




Ready Connect €

e
Ly

o

o

o

readyConnect

My Topics

Helpful Links

Release Readiness

PayNW Webinars

Resource Guides

Resource Guides

Resource Guides

Resource Guides

- Employee

- Payroll Admin

- Time Management

- HR Admin

readyConnect X

My Topics  Helpful Links

< Resource Guides - Employee

Resource Guides

Use the guides below to assist with common employee
related tasks and processes.

General Resources

) Benefits

Open Enroliment

Important Note

Guides provided are generic to the system and may not
be how your organization uses the system.




New My Learning

e System Related Learning Management System (Continuously Updated)
* Improve System Onboarding/ Expand System Knowledge
* LearningJourneys auto-assigned based on Security Profile Roles
e Searchable Resources
* Progress Tracking
* Dynamic Learning Resources (Videos, Overviews, Guides, Job Aids, etc.)
e Overnight Sync Process for New Users upon login

e My Learning (Classic) will no longer be available with the release.

@ Help

My Learning

Online Documentation




New My Learning

Search for Content

View your Learning Journeys

See Courses in Progress

Y

= My Leorning Search content in the platform

My Learner Dashboard

@ My Learner Dashboard

My Learning

Get Started On Your Learning Journey

Do you want direction on what to learn next? Click the button below to view your available learning journeys.

SHOW MY LEARNING JOURNEYS

Browse for Learning 1| &

Do you want te'pick and choose what to learn next? Click the¥ new to My Learning and need help getting started?
button below to'browse for content in your learning catalogss - Click ﬁutton below to view our Help resources.
: ] )

SHOW HELP RESOURCES

)

BROWSE MY LEARNING . &

See Pending Courses

My Courses in Progress My Pending Courses

0
lll
1|
o)

1item 12items

In progress Not Started Not Started
@ -l o | " ol




Extra Highlights

 Time Off Calendar Refreshed Views

e Time Off Calendar: Condensed/Interactive
* New Report: Time Off Calendar by Month

Time = Time Off = Time Off Calendar

My Reports > Time Reports = Time Off Calendar > Time Off Calendar by Month

& Time Off Calendar

Saved: [System] w Expand ANl % ¥ AlTmeoffs 4 AlEmployees

<« Mar2021 » TODAY e
Emergency Family |

v Mar 26, 2021 V. WSS 08 (30 | IV INoay bieURt e "’> Leave 3001 § § % Michelle Monet 1001,
ar 3 /24.00 hrs ] |
SUN MON TUE WED THU FRI  SAT EXPAND ALL :

3 ,‘ % e 1234567
N Y { £00h D i
28 1 2 3 4 5 6 I w @@ Approved 8.00 hrs 2+

7 8 9 0 11 12 13

. £ - Peter Rockafeller mn
‘E @ Pending 8.00 hrs
14 15 16 17 18 19 20
VACATION 15
21 22 23 24 25 E 27
Mar 26, 2021
28 29 30 31 1 a % Donis Parker 4000
N ) Submitted On Mar 15, 2021 ¥ Kate Thompson 4001 O §
di 1 | h Status New 22
Pending employee(s) 8.00 hrs TR e ——
Amount 8.00 hrs
Approved ) 2 employee(s) 16.00 hrs
Current Balance 5.75 days / 46 hours
29 30
Shift 07:00A - 03:30P

- ~ T ¥
SWAI"MMAM 400h € sx:«mwum -xur(skmmm 4000 ¢

=
(&) APPROVE (%) REJECT




Extra Highlights

 Mailbox Saved Views

 New Feature: Pre Boarding Checklists

* New Checklist Dashboard Widget New Hire Onboarding
Not Started (0 out of 10)

0% START
Started on 03/09/2021

Security Policy Update
Not Started ( 0 out of 1)

0% START
Started on 09/16/2020

For All Updates Refer to Release Notes (Available the Week of the Release)



Bonus Tips



Setup the New Dashboard

KP Katie Prosper B 7,
: | Open Shifts to
Employee ID: 777 | Hired Date: 11/13/2018 (2 Years, 5 Months, 17 Days) Al

©

Schedules  Performance  Leave  Recruitment

[ Employee Benefit Plans 2] Employee Benefit Plans

Current Plan Selections Dashboard + S‘WGSEESZU Comns(2) @ Y(3) ¥~ =es

Az 0f Dat=:
08/03/2020 Columns (2) (?.

Benefit Plan Selections by Coverage Level &

Current Plan Selections Dashly

Benefit Plan Enroliments Im p rove N aVigatiO n

40

Row Count
]
[=]

Bring Focus to key
Tasks / Reports / Charts

17

—

- .
|

Carrier A FPO Carrier B PPO Dental Flan Vision Plan
Benefit Plan Name

© Employee @ Employee + Family Employee + Spouse @ Employeeonly @ Employee Only Im prove the Experience

[@ Benefits Change Requests Summary [2] ACA status Change

Create different Dashboard
Profiles

10of1 10Rows  Benefit Change Request = Y(0) E v e Dates:
01/01/2019 - 05/08/2019

Employee Id Employee Name Type - Effective From w Stalus - Workflow S -

-

1o0f1 1Rows ACAS]

|:| Iy E ..é, 0018 Ashley C. Adams New Employee 10/09/2019 Mew We h ave Tem p | ates to Sta rt F rom !
s L 444 Peter Rockafeller New Employee 07/01/2019 Mew

U e E 2 P Julius P. Patches, Sr. | ¢

|:| I& F‘_._ ..é: 43 Natalie Kegan New Employee 04/30/2019 Submitted Created

D I& F‘_._ -.(,- 0025 Eva D. Amontis Open Enrollment 10/01/2017 Submitted Created

] & E X 777 Katie Prosper New Employee 11/13/2018 Mew

|:| .& E ..é: 0005 Tony B. Bulkido New Employee 08/29/2018 Mew

D .& |_T‘_._ .‘d: 0001 Cathy Watts Lifs Change Event 03/07/2018 Mew

Ml 2 [ | 8 43 Natalie Keaan Life Chanae Event 07/18/2019 New




Consider the New Mobile App

HCMToGo Mobile App

* Biometric Login Options

Use with OR without Mobile Punching
Push Alerts

Employee Self Service

Manager Self Service

1206 P
[

]




Release Date Reminder: Night of June 24th

Thank You!

Further Questions?

Contact mypayroll@Paynorthwest.com .



